_____BROOKVIEW           M T  W Th F   Date___________ 
_____BILLINGSLEY         Circle day of week      Initials _________________
DAILY ATTENDANCE = ____

















    # This date
_____ 1. Printout of Children Currently Checked In

Make printout of names still checked in then, if there are any names on the list, check them out then Re-run and print this report again.  Include all printouts here
_____ 2. Include Weekly Rollcall that has been filled in by teachers
_____ 3. Printout Monthly Attendance Summary





Sorted by Primary Classroom – FOR CURRENT DATE ONLY





Check against Weekly Rollcall sheets and correct any discrepancies

_____  4. Include all pages used to validate corrections

_____  5. Printout Monthly Attendance Summary





Print using Current Month – all days in month so far





NO additional sort used – will show total attendance for day

_____  6.  Staple in top left corner – put in front of file folder
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